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Annex 5 – Request for application of financial correction[footnoteRef:1] [1:  The legal basis for applying a financial correction is usually a financial error or irregularity. In line with Article 2 (36) of the Common Provision Regulation an irregularity' means any breach of Union law, or of national law relating to its application, resulting from an act or omission by an economic operator involved in the implementation of the ESI Funds, which has, or would have, the effect of prejudicing the budget of the Union by charging an unjustified item of expenditure to the budget of the Union”. It is therefore the timing of the detection of the ineligible expenditure that determines if the amount is to be considered an error or an irregularity. An error that was already included in the Payment application to the European Commission by the Certifying Authority is considered an irregularity. If not included, it is considered a financial error. Examples of ineligible expenditure that are NOT deemed an irregularity include the ineligible amounts: 
• corrected by controller or the lead partner before the submission of the project report to the Managing Authority (MA)/Joint Secretariat (JS); 
• deducted by the MA/JS during verification of project reports; 
• addressed by the CA during their verifications before including the amount in the application for payment to the EC.] 

	Title and ID of the Project
	insert the title and ID 


	Beneficiary institution related to the financial correction
	insert the name of the project beneficiary institution 


	Type of the control by the programme body/person requesting the financial correction
	a) desk based
b) on the spot
c) other

	Control duration (period in which the control was performed)

This question refers to the period in which the control was performed (FLC control or quality control of any kind), not to the reporting period. "Control duration" can be the period, and it can be the day when the error was detected. If it is a day, the corresponding date is entered in both lines.
	insert the dates 
from [DD/MM/YYYY]
to [DD/MM/YYYY]

	Total amount of financial correction in EUR
	insert the amount in EUR

	IPA II (EU share) amount of financial correction in EUR
	insert the amount in EUR

	Select the type of the financial correction
	a) positive financial correction
	b) negative financial correction

	Type of project beneficiary contribution
	a) public
b) private
c) public & private

	Project reporting period for which financial correction should be applied 

The reporting period to which the financial correction relates, not the reporting period in which the error was identified. For example, if an error was found while reviewing a report for the 5th reporting period, and the error relates to the 3rd reporting period, the 3rd reporting period should be entered here.
	insert the project reporting period

	Work package/Expenditure category
	insert related work package/expenditure category


	Budget line
	insert related budget line

	Invoice
	insert the reference number of the related invoice

	Financial correction type
	a) incomplete audit trail
b) incorrect public procurement
c) State-aid related error
d) revenue generating operation
e) information & publicity error
f) incorrect use of simplified cost option
g) VAT non eligible
h) no or insufficient link to project
i) miscalculation
j) cost declared twice
k) double funding
l) breach of sound financial management principle
m) other ineligible expenditure
n) positive correction
o) overspending
p) other

	Short description of the financial correction

The description should contain at least the following information:
- Reporting period in which the error was detected
- Reporting period to which the error relates
- Name of category, line, account number or reference
- Amount in EUR (total amount to be corrected[footnoteRef:2]   EU share) [2:  EU share + national share] 

- are there related flat rates
- Justification/ reason why the correction should be applied
	insert the short description

	Documentation supporting the financial correction (if applicable)
	

	Additional remarks (if applicable)
	

	Programme body/person requesting the financial correction and contact information
	insert the programme body name, contact details and job position of a person 


	Date of submission of the Request to the JS and MA
	[DD/MM/YYYY]
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