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Annex 2 - Control Report
This is an offline template provided for information purposes only.	
	Partner Progress Report
	

	Date of submission of latest version of the Report
	

	Type of Report
	Partner Progress report

	Final Partner Progress report






	Designated Project Partner Controller

	Name of the Control Body Institution
	Pre-filled and updated if changed

	Division/Unit/Department
	Pre-filled and updated if changed

	Address
	Pre-filled and updated if changed

	Country
	Pre-filled and updated if changed

	Name of the designated Controller
	Pre-filled and updated if changed

	Job title
	Pre-filled and updated if changed

	Email
	Pre-filled and updated if changed

	Telephone Number
	Pre-filled and updated if changed

	Controller reviewer (if applicable)
	Pre-filled and updated if changed



	[bookmark: _Toc288651642]Methodology of the Verification

	General methodology
	|_| desk-based
	|_| on-the-spot
	 other

	Date of receipt of the Partner Progress Report (first submission)
	DD.MM.YYYY

	Start of the Control work
	DD.MM.YYYY

	Request for clarifications (if applicable)
	

	Date of receipt of satisfactory clarifications (if applicable)
	DD.MM.YYYY

	End of Control work
	DD.MM.YYYY

	Justification if the time lapse between the receipt of the Partner Progress Report and the issuing of FLC Certificate is longer than 3 months (if applicable)
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	Expenditure category
	Declared by Project Partner
	Certified by FLC
	Difference

	
	Current report
	Sitting ducks (previous reports)
	Total
	Current report
	Sitting ducks (previous report)
	Total
	Current report

	Sitting ducks (this report)
	Total

	Staff costs
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR

	Office and administrative expenditure
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR

	Travel and accommodation costs
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR

	External expertise and services costs
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR

	Equipment expenditure
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR

	Infrastructure and works expenditure
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR
	EUR

	Total expenditure
	EUR (Calculated automatically)
	EUR (Calculated automatically)
	EUR (Calculated automatically)
	EUR (Calculated automatically)
	EUR (Calculated automatically)
	EUR (Calculated automatically)
	EUR (Calculated automatically)
	EUR (Calculated automatically)
	EUR (Calculated automatically)

	Net Revenue
	- EUR
	
	
	- EUR
	
	
	EUR
	
	EUR

	Total eligible expenditure
	EUR (Calculated automatically)
	
	EUR
	EUR (Calculated automatically)
	
	EUR
	EUR (Calculated automatically)
	
	EUR (Calculated automatically)

	

	Part of the expenditure was incurred for activities carried out outside the Programme area?
	
	 Yes
	 No

	(if yes) How much was certified? 
	
	EUR
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	Description of findings, observations and limitations

	FLC Corrections table

	|_| n.a.
	A description of the types of errors found and a reasoning why it is an error. Also add: a clear specification of additional observations and reservations (if any), expressed about the eligibility of expenditure including the list of ineligible expenditure.                                                                                               
(max. 2000 characters)

	Conclusions and recommendations 

	|_| n.a.
	The conclusion takes into consideration the above-mentioned observations/reservations. It also describes the measures implemented to solve the errors detected and it eventually provides recommendations to avoid the repetition of the same types of errors in the future. Also, follow-up measures if any, to be implemented in the next progress report should be described in this section.                                                     
(max. 2000 characters)

	Follow-up measures for the next partner progress report 

	|_| n.a.
	Follow-up measures implemented which were related to previous reports should be described in this section. 
                                                                                        (max. 2000 characters)

	Comments
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